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Click Search by Bid 
Number. 
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Enter the bid number and click on the SEARCH button to search by bid 
number. 
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The bid is located. 
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Click on Bids by Category to view a list of 
categories. Select the category the bid would 

fall under. 
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Bids can be viewed. 
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Click on Bids by Department to display a list of departments. Select the 
department your bid would fall under. 
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Bids can be viewed. 
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Click on Search for Open Bids and enter the criteria 
for your search. Click on the Search button. 
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Click on the bid number to link to the PDF document. 
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Select the Help link (“SCO”) to view the purchasing 
contact information for the bid. 
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